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POLICIES & PROCEDURES
837 E. Auburn Road

Rochester Hills, MI  48307

(248) 852-2585 – FAX (248) 852-2805

www.pointeacademydancecenter.com


	TRAINING AND PHILOSOPHY

The philosophy of Pointe Academy Dance Center is to provide excellent professional training to the serious and recreational dancer alike.  The faculty strives to create a warm and friendly setting, maintaining etiquette and discipline in a positive atmosphere, while guiding students through the rigors of dance training.  It is our belief that dance training is a valuable discipline, one that carries over into every facet of life, and a discipline that demands the best of one’s self.  Dance training enhances an individual’s self-control, heightens self-esteem, increases sense of worth, and develops better organizational skills, leading to academic success.

Dance training at Pointe Academy Dance Center enhances life, lifting the student above one’s self, creating a healthy mind and body.  The instructors provide an atmosphere in which teachers and students are treated with dignity and respect.  We believe progress is realized best in a professional environment.

The Pointe Academy of Dance mission statement:  The Pointe Academy of Dance is dedicated to developing one’s personal artistic best through an open supportive environment, We embrace the spirit of dance …
ORIENTATION

Handbook

Please keep your handbook in a safe place where it will be convenient for your reference.  Revisions will be distributed as needed.  We kindly request that you update your handbook with the new material from year to year.

Tuition
Tuition is to be paid in full the 1st of each month.  The student, parent, guardian or other person responsible for payment understands that the student may be refused admittance to class if the tuition is not paid by the start of the second class of the month.  A $10 late fee will be added if payment if not submitted by the 7th of the month.  See Policies and Procedures for further remarks on tuition.

Refund of Tuition

There will be no refund of the monthly tuition unless the refund is approved by the Board of Directors of Pointe Academy Dance Center  Such approval is entirely at the discretion of the Board of Directors, and the Board will consider a refund only if the parent/guardian/adult student sets forth, in writing, extraordinary circumstances.

Recognition of Participation in Physical Activity

The student and parent/guardian recognize that class participation involves physical activity and, as such, they realize that there is an element of risk of physical harm.

Physical or Medical Limitation

The student and/or the parent/guardian must note in the place provided in the medical authorization any physical, medical, developmental, or other condition that may limit the student’s ability to participate in any program offered by the Academy.

Accident or Illness

In the event of an accident or illness involving the student, the parent or guardian will be notified immediately.  In the event that the parent or guardian cannot be reached, Pointe Academy Dance Center shall have discretion to take the student to a hospital for examination and/or medical treatment and to use the medical authorization provided by the parent or guardian.  It is the intent to use the medical authorization only in the event the parent or guardian cannot be contacted regarding the student’s illness or injury.

Parking Lot

Due to heavy traffic and excited children, please be extra alert in the parking area.  Parents of young dancers, it is requested that you walk your student in and out of the studio.  Middle school age and young adult students, please wait inside the studio until your ride has come.  Adult students, please use the buddy system when leaving at night.  When dropping your student off, you may stop at the “front” door.  However, for the safety of all, please do not park or idle your vehicle  next to the building.  In addition, please do not leave your car running unattended in our parking lot.  We appreciate your effort in striving for a safe environment for all.

PERFORMANCE

Performing presents an opportunity for personal and artistic growth.  We encourage any student with the desire and discipline to work toward a professional performing career.  At the same time, the staff believes that the interests of students who want to perform, and those who prefer not to perform, should be respected.  As a matter of policy, students at the advanced level may participate in repertory classes.  These classes enhance their progressive professional training and provide opportunities for additional performing experiences.  In addition, opportunities from main stage concerts to informal community events are provided throughout the year for all upper level students willing to commit to a separate rehearsal schedule.  The repertory students serve as role models and inspiration to young and beginning dancers who can look forward to performing in the annual Student Concert.

POLICIES AND PROCEDURES

Attendance

Please make every effort to have students present at all classes as absences inhibit progress.  We believe, and we are sure you will concur, that anything worth doing is worth doing well.  If you are unable to attend class, please call (248) 852-2585 to notify us of your absence.

Tardiness

Students should be fully ready at the designated class time.  Classes occasionally run over, but every effort is made to adhere to the schedule.  Please try to pick up your child promptly after class and escort all young children into and out of the studio.
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	Make-Ups

Regrettably, we cannot make tuition refunds or adjustments for classes missed.  Students are encouraged to make up classes whenever possible and are required to do so within one month of absence or forfeit the class(es) missed.  Make-up classes may not be transferred to another student.

Tuition

Tuition is due on the 1st of each month with the exception of June.  We request a combined May/June tuition to be submitted on May 1.  Tuition is non-refundable and is not transferable to another student.  Tuition may be mailed in or dropped off at the studio.  A $10.00 late fee will be added if payment is not submitted by the 7th of the month.  Please note:  tuition is based upon a 10-month dance instruction year.  Some months may not have a full complement of classes offered due to recognized national holidays.  In addition, tuition remains the same whether or not any particular month has three weeks, four weeks, or five weeks of dance instruction.

Costumes

Pointe Academy Dance Center orders custom-designed-and-sewn costumes for all students who participate in our annual Student Concert.  It is automatically agreed upon that all students will participate in the concert unless the director is otherwise notified.  Written notification must be submitted by the 1st of November.  Costume cancellations are not accepted after an order is placed.  Unfortunately, we cannot refund any costume deposits or balances; and, in addition, costume money is not transferable to another family member or to outstanding tuition.  If a parent chooses to size his/her student, sizing forms must be submitted by September 15.

Holidays

The Academy will be closed in observation of the following holidays: Halloween, Thanksgiving, December Recess, Mid-winter Break, Spring Recess, Memorial Day, Independence Day, and Labor Day.  Please check your calendar for specific dates of closing.

Parent/Guardian Class Observation

The months of November and February has been scheduled for class observation.  We encourage parents or guardians to watch classes, as you will be able to observe your child’s progress.  From our experience, children benefit from parental interest in their activities, and an interest in their dance study is no exception.  It is requested, due to lack of sufficient space and for the enjoyment of all, that other arrangements are made for siblings as they will not be allowed in the classroom during parent observation weeks.  Specific dates will be provided.

Inclement Weather

We make effort to stay open during inclement weather.  However, if the Rochester or Troy schools close on a given day due to inclement weather, Pointe Academy Dance Center also closes.  In the event of canceled class(es) due to inclement weather, the class(es) may be made up within two months.  Please refer to your class schedule for an appropriate corresponding make-up class.  Please check studio’s voicemail if weather clears up in the afternoon.  Please check outgoing voicemail message during inclement weather.

Inquiries

Any questions regarding school policy should be directed to MaryBeth Tremp-Seeger, Executive Director.  Parents/guardians or students should notify The Academy of any foreseen absences at (248) 852-2585.  We encourage you to ask questions or to let us know of any problem as soon as possible.  We believe in open lines of communication, and we wish to make every effort to have the student enjoy and benefit from their dance instruction.

Parent/Guardian Volunteer Committee
Currently, Pointe Academy Dance Center has a volunteer parent/guardian volunteer committee that meets on a regular basis.  This committee is a mix of parents/guardians.  MaryBeth Tremp-Seeger serves as an ex officio member.  The purpose of the committee is to discuss matters such as proposed new rules by the Board of Directors before implementation, suggested new classes to be offered, suggested class content, student concerts, conventions, community events, and finally, to provide a forum to air complaints by students, parents and guardians.  If any parent/guardian, adult, or minor student is interested in being on such committees, please notify the management in writing.

CLASS DESCRIPTIONS

Pre-Dance/Creative Movement (Ages 3-5)
This class is designed to challenge young children to explore movement, music, and their unique creativity through problem-solving, rhythmic games, and locomotor exercises.  Children are introduced to the design and structure of a dance class without the rigors of technical training.  Pre-rhythm adds tap dance to their class.  These children do not participate in the annual Student Concert until they reach Ballet I.  However, a Pre-Dance demonstration is held during the last class in June.

Children’s Ballet

Fundamental formal training in the art and technique of classical ballet is taught, in a structured, progressive environment.  Training is provided and designed for the beginning student up and including the intermediate level.

Ballet Repertory Company

Progressive training in the art and technique of classical ballet, which is the foundation for all dance forms, is provided for the older dance student.  Cecchetti and Russian styles are among the techniques taught at Pointe Academy Dance Center  Classes are designed for the beginning student up to the pre-professional advanced level.  Ballet IV through VI require 2 classes per week; Ballet VII requires 3 classes per week.

Pointe (Ages 12 & Over)
This class offers the female a classical ballet medium which presents the dancer as ethereal (as though dancing on air), utilizing a hard, box-type shoe that enables the dancer to rise to the very tip of the toes.  Previous classical ballet training and two technical classes per week are required.

Children’s Jazz
These classes utilize progressive training in exciting rhythms of jazz dance, a true American art form.  The latest styles are combined with a strong technical background.  Young Adult Jazz III carries a ballet requirement.  Classes are designed for the young beginner to the intermediate level.
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	Jazz
These jazz classes provide progressive training in the exciting rhythms and movements of jazz dance, the origins of which can be traced back to early American and African movement and brought forward in each era as the “popular” dance of the day.  Styles in these classes include theatrical, funk, lyrical, and hip-hop.  Classes are designed for the older beginner to the pre-professional advanced student.  Young Adult/Teen Jazz III and Repertory Jazz all carry a ballet requirement.

Tap
Toe-tapping, energetic all-American fun is what tap is all about!  Progressive rhythms, syncopation, and hoofing are combined with the latest styles and techniques to create a class in which a lot of sweating and fun go on!  Classes are designed for the beginning to advanced student.

Modern
These classes provide progressive training in a dance form that originated in the early 20th century as a rebellion against codified, strict positions and movements of classical ballet.  Modern dance is a creative, expressive approach to movement that brings dance down to a more human level and combines elements of ballet, jazz, and ethnic forms.  These classes carry a ballet requirement.

Dance Team
The Pointe Academy Dance Center is home to the Epic Dance Team.  These students compete, learn pom routines, perfect their jazz technique, and learn how to be a part of a team!
Daddy/Daughter Dance
The Pointe Academy Dance Center offers the opportunity for fathers to learn a choreographed dance with their daughters to be performed at our annual Student Concert.  Fathers gain a unique insight on the rigors of dance training while learning and participating in something their daughters love to do!  It is a lot of fun, a great opportunity to bond with one’s daughter and is one of the highlights at our annual concert.
Lyrical/Contemporary
Lyrical dance is a fusion of ballet with jazz and contemporary dance techniques.  Contemporary dance is a genre of concert dance that employs composite philosophy, rather than choreography.  Lyrical and contemporary describe a range of techniques and styles that allow oneself to express their feeling and emotions through dance while learning beautiful choreographed works of art.
Hip Hop
A wide range of jazz styles that has evolved as part of hip hop culture.  Most notably breaking, locking, popping, free style and funk.  This class is for technically trained dancers who want to dance to hip hop music.
NOTE:
Admission to all advanced level classes requires teacher approval and a minimum of 2 technical classes per week.

Recommended Book
The Technical Manual and Dictionary of Classical Ballet by Gail Grant is recommended for all ballet and jazz students.

POINTE REPERTORY DANCERS
The Pointe Repertory Dancers is a Company comprised of upper level students.  These Dancers have performed throughout the Detroit metropolitan area in many civic and charitable venues, including The Palace of Auburn Hills, the “Tiny Tots” performance with the Detroit Symphony Orchestra, Macomb Center for the Performing Arts, the Somerset Collection, Joe Louis Arena, the Troy School District, the Rochester Christmas Parade, senior citizen communities, Walt Disney World, Florida, the Statue of Liberty, Comerica Park.  Pointe Repertory Dancers have been recognized by internationally acclaimed choreographers and directors, winning scholarships to universities, summer festivals and dance conventions.

POINTE ACADEMY INSTRUCTORS
The Pointe Academy of Dance employs the finest instructors in the metropolitan area.  All of our teachers have received professional training and have studied in such places as the Fame School of Performing Arts in New York, Butler University and Marygrove College.  Furthermore, our teachers have performed professionally throughout the U.S., Europe and Japan.  Our instructors have had specialized training, and they only teach in that field of expertise.  The philosophy of The Academy is to provide the best dance instruction in a positive environment.

EXECUTIVE DIRECTOR – MARYBETH TREMP-SEEGER
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Ms. MaryBeth has an extensive career in dance and academic achievements.  She graduated Magna Cum Laude from Marygrove College with a Bachelor of Fine Arts in Dance and a specialization in Dance Movement Therapy.  She has also obtained a Master of Arts in Counseling with Honors from Oakland University.  Ms. MaryBeth has performed in numerous companies including Dance Detroit, The Michigan Opera Theater, 3x3 Dance, Interlochen’s Dance Company, and The Madame Cadillac Dancers.  In addition, Ms. MaryBeth toured Japan with Dance Detroit and the Etoille Ballet Company as well as appearing in many roles in the Detroit Symphony’s Nutcracker Ballet.

Ms. MaryBeth’s students and choreography have appeared on many stages, including Orchestra Hall with the Detroit Symphony Orchestra; Disney World; the Palace of Auburn Hills; Statue of Liberty, New York, NY; Troy Daze Family Fair; Comerica Park; the Rochester Christmas Parade; and the Royal Park Hotel.  Ms. MaryBeth teaches a full schedule of classes at the Pointe Academy Dance Center.  She also oversees management and operations as its Owner, Founder, and Executive Director
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